Smart Business Starter Kit Checklist

Starting a new business in the UK is an exciting endeavour. By following this comprehensive
business starter guide and accessing relevant support, you'll be well-equipped to establish a solid
foundation for success. Remember to stay focused, and adaptable, and continuously seek
opportunities for growth. You can access the starter kit here.

Open a Business Bank Account

0 Choose the right bank.

[0 Schedule an appointment.

[0 Gather Required Documentation.

[0 Choose the Right Account Type.

O Complete the Account Opening Application.

[0 Deposit Initial Funds.

O Activate Online Banking.

O Integrate Business Banking into Your Operations.

Register with HMRC and stay tax compliant
OO0 Know Your Tax Obligations.

[0 Register for relevant tax.

[0 Understand Tax Deadlines

O Seek Professional Guidance.

Know Your Legal Obligations

[0 Health and Safety Regulations.

O Data Protection Laws and GDPR Compliance.
OO0 Employment Laws.

O Intellectual Property Rights.

O Contracts and Legal Agreements.

Safeguard Your Business Identity
[0 Conduct a Trademark Search.

[0 Register Your Trademark.

O Secure Domain Names and Online Presence.
O Protect Intellectual Property.

[0 Create Brand Guidelines.

Sort Out Your Admin and Housekeeping
[0 Business address and phone setup.

OO Create the Perfect Work Environment.

[0 Set Up an Efficient Tech Environment.

[0 Understand Business Insurance Needs.

O Implement Data Security Measures.

O Establish Communication Channels.

[0 Manage Time Effectively.
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Understand Your Numbers
O Key Financial Terms.
[ Essential Financial Reports.

Craft a Business Plan for Success
O Executive Summary.

0 Company Description.

0 Market Research and Analysis.

O Products or Services.

[0 Marketing and Sales Strategies.

OO Organizational Structure and Management.
O Financial Projections.

O Funding Requirements.

Keep Accurate Financial Records

O Utilize Accounting Software.

[0 Establish a Record-Keeping System.

[0 Reconcile Bank Statements.

O Regularly Review and Analyse Financial Statements.
O Consider Hiring an Accountant.

Budget and Forecast for Success
O Develop a Budget.
[0 Forecasting.

Build an Irresistible Online Presence
[0 Define Your Brand Identity.

[ Build a Professional Website.

O Optimize for Search Engines.

O Leverage Social Media Platforms.

O Implement Content Marketing.

0 Embrace Email Marketing.

O Monitor and Analyse Your Online Presence.

Elevate Your Business Profile

O Define Your Unique Value Proposition.
O Enhance Your Online Presence.

O Build Relationships with Your Audience.
[0 Leverage Thought Leadership.

O Seek Media Coverage.

[0 Engage in Strategic Partnerships.

Get Started with Social Media

[0 Define Your Social Media Goals.

[0 Choose the Right Social Media Platforms.

OO0 Develop a Social Media Strategy.

O Build and Engage Your Social Media Community.

0 Monitor and Measure Your Social Media Performance.

[0 Stay Updated with Social Media Trends and Best Practices.



Make Your First Sale

[0 Offer Incentives and Promotions.

O Provide Exceptional Customer Service.
0 Network and Collaborate.

[0 Close the Sale.

O Invoicing for the First Time.

Access Business Support When Starting Out
[0 Research and Understand Available Support Services.

[0 Business Mentoring and Coaching.

O Networking and Collaboration.

O Educational Resources and Training.

O Professional Services.

[0 Local Business Support.

Your Free 1:1 Breakthrough Session
[0 Book Your Free 1:1 Breakthrough Session.
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